
Page 1 of 3 
 

PO Box 416 
Canandaigua, NY 14424 

www.FamilyPromiseOntarioCounty.org 
fpocny@fpocny.org 

 

 

Fundraising on Behalf of FPOC 

 
Thank you for your interest in supporting Family Promise of Ontario County by sponsoring a fundraising 

event on our behalf. Community support is critical to the mission of FPOC, and we truly appreciate your 

interest in working with us to support families experiencing homelessness in Ontario County. 
 
We will support you and your event/activity as much as possible.  Our goal is to provide you with 

information in advance to ensure a smooth working relationship, minimize disappointments, and make your 

event as successful as it can be.  THANK YOU! 
 

Please complete and submit this form (Third Party Sponsored Event) 

before promoting your event to the public.  Once FPOC has signed 

off you’re all set!  
 

1.  FPOC’s Support:  Here is what we are happy to do to support your event! 

 
 We are pleased to approve those events that reflect positively on our mission and help to educate 

our community about the great work that is being done on behalf of homeless children and their 

families. 

 
 We will assign a project lead to work with your organization and coordinate all of the FPOC 

activities that are necessary to support the event. 

 
 We will provide advice and guidance.  Unfortunately, we do not have the personnel to handle the 

organizational and administrative aspects of your event. 

 
 We will promote your event through the FPOC web site, Facebook page and email blasts, if and 

when appropriate.  Due to the commitments we have to our partners and donors, we will be unable 

to provide our database for promotional use. 

 
 We are pleased to provide our logo for your use.  It is important that we review all promotional 

materials that include the logo or name (including press releases, public service announcements, 

scripts, posters, brochures, etc.) before they are used or made public. Once we have had an 

opportunity to do that, we will provide written permission for its use.  Black-and-white and color 

versions of the logo are shown below. 

 
 We will gratefully use the monies raised to maintain and expand our programs. 

 
 We will provide educational materials about FPOC that can be distributed at your event. 

 
 At your request, we may be able to have an FPOC representative attend or speak at your event. 

 

2.  Your Responsibility:   
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 Event Expenses: All expenses related to the event will need to be covered by your 

organization.  FPOC is not in a position to advance monies nor pay for any event related expenses.  

 
 Charitable Deductions:  You will need to notify donors about the amount they may claim as a 

charitable deduction for participating in the event. If donors contribute in the form of making a 

suggestion donation to a gala or a dinner, they may only claim the amount in excess of the good’s 

fair-market value. For example, donors who purchase seats at a $500-per-plate benefit at a 

restaurant where meals typically cost diners $100 each, donors may only claim deductions of $400 

for each meal. Please inform attendees in advance the amount they may claim as a deduction at 

these events.  

 
 Donor Acknowledgement: Please include a plan for your organization to send appropriate 

acknowledgments to all donors.  Family Promise of Ontario County does not have the ability to 

acknowledge individual donors to an event unless the check is made directly payable to FPOC.  

 
 Soliciting Sponsorships/In-kind Donations: Please provide a list of all potential sponsorship 

contacts including all potential in-kind donors, in advance, so that we may provide you with any 

outstanding commitments or relationships a company has to FPOC. FPOC cannot solicit sponsors 

or in-kind donations for your fundraising event. In-kind support is defined as a donation of a 

product or service, such as printing or an auction item. The value of in-kind sponsors/donations 

should not be included in your total event revenue. 

 
 Monies Raised:  Please send individual checks from attendees or a check from your organization 

for the proceeds from the event to the following address within 30 days of the last day of the event:  

Family Promise of Ontario County  
PO Box 416  
Canandaigua, NY 14424 

 
 State and Federal Laws:  Please be sure that your fundraising event complies with all relevant 

state and federal laws. 

 

3.  Helpful Information:  There are a lot details that can add to your event’s 

success and save some headaches later.  Here are some important items to 

consider when planning your event: 

 
 Invitation Language: If the event benefits any organization other than FPOC, including the host 

organization in any capacity, it must be stated as such on all materials (i.e. "a portion of the proceeds 

to benefit Family Promise of Ontario County”). Family Promise of Ontario County may only be 

identified as the beneficiary of the event. For example, the event should be promoted as a “Tennis 

Tournament to benefit Family Promise of Ontario County" not “Family Promise of Ontario County 

Tennis Tournament.”  

 
 Special Wording:  We are very careful about the language we use to convey our message.  When 

you are developing materials: 

 
 please USE    INSTEAD  OF 

suggested donation   ticket  
we      they/them 

   a safe place to rest their heads     shelter 
temporary housing   shelter 
homeless families   the homeless 
people experiencing homelessness the homeless 
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 Tax Exempt Status:  FPOC's 501c3 Federal tax-exempt status cannot be extended to any third party 

event or fundraising effort. 

 
 Tax Receipts: FPOC is unable to provide tax receipts for any gifts or contributions that are not 

received or made payable directly to Family Promise of Ontario County. 

 
 Cancellation, Liability & Changes:  If so directed, your organization agrees to release FPOC from 

any and all liability and connection to your event.  All changes to your fundraising event that differ 

from your original Third Party Event Proposal Form must be submitted to FPOC for approval.  

 
 Liability:  Family Promise of Ontario County will not be held legally responsible for any act incurred 

by the organizer of an event including, but not restricted to, personal injury or death, damage to, theft 

of, or loss of personal, private or community property. Family Promise of Ontario County will not be 

held legally responsible for provision of trophies, monetary prizes, or other gift items advertised by 

the event organizers. 
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